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MORINVILLE COMMUNITY LIBRARY POLICY AND PROCEDURES MANUAL 
 
 

3. COLLECTION DEVELOPMENT 
 
 
3.1 INTELLECTUAL FREEDOM 
 
POLICY 
 
The Morinville Public Library shall support free access to ideas, promote free expression, 
provide public information, and foster enlightenment.  These goals shall be accomplished 
through a collection that includes the widest diversity of views and expressions including those 
which are unorthodox and orthodox, popular and unpopular, from whatever viewpoint.  A 
rigorous adherence to the principle of Intellectual Freedom shall protect these important rights, 
as stated in the Statement of Intellectual Freedom by the Canadian Federation of Library 
Associations.  http://cfla-fcab.ca/en/guidelines-and-position-papers/statement-on-intellectual-freedom-and-
libraries-/ 
 
PROCEDURE 

1. Freedom to access all materials in the Morinville Public Library shall be provided to all users.   
While any individual has the right to reject for themselves books of which they do not 
approve, they do not have the right to restrict the reading choices of others. 

2. Minors’ choices shall be at the discretion of their parents or guardians and are not the 
responsibility of the library, Library Staff or the Library Board. 

3. If a patron objects to any material in the library, they shall be asked to complete the Request 
for Reconsideration Form 3.1 (see Appendix 3A). The request shall then be brought 
forward to the next library board meeting for discussion and evaluation.  Final responsibility 
for resolution of complaints concerning library materials rests with the Board. 

 
 
3.2 MATERIAL SELECTION 
 
PURPOSE 

The library must employ a policy of selectivity in acquisition which recognizes the informational, 
cultural, educational, and recreational needs of the Town of Morinville and the library patrons.  
The library recognizes that the community encompasses a wide range of ages, interests, 
educational levels, format preferences, and interpretive skills and seeks to maintain a basic 
circulating collection chosen to reflect the needs of the community. 

In most cases, the selection of highly technical or specialized materials is beyond the scope of 
the collection. 

 

http://cfla-fcab.ca/en/guidelines-and-position-papers/statement-on-intellectual-freedom-and-libraries-/
http://cfla-fcab.ca/en/guidelines-and-position-papers/statement-on-intellectual-freedom-and-libraries-/
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POLICY 

While the library welcomes suggestions for purchase: 
1. all suggestions shall be considered in light of the general criteria for selection, and the 

final decision rests with the library.  A suggestion does not automatically translate into 
an actual purchase; 

2. all materials, whether donated or purchased, shall be examined and evaluated in terms 
of the standards which follow.  Items need not meet all the criteria to be acceptable, but 
each shall be considered: 

a. popular appeal and readability 
b. price 
c. importance of the subject matter to the collection 
d. scarcity of material on the subject 
e. suitability of physical format for library use 
f. quality of writing 
g. reputation and significance of the author 
h. currency of information 
i. reputation and standards of the publisher 
j. demand for the material by the patrons 
k. favorable attention from reviewers and critics 
l. budgetary and space priorities 
m. Canadian or local content/significance 

 

3. The library collection shall include fiction and non-fiction books, paperbacks, 
periodicals, and reference material as well as audio visual material and objects; 
a. Hardcover books shall generally be selected when the item is expected to occupy a 

relatively permanent position in the collection, or when the item is available only in 
this format. 

b. Paperback books shall generally be selected to meet heavy but temporary demand 
for a given title, to provide materials in a less expensive format, or when the item is 
only available in this format. 

c. Periodicals shall be selected to supplement the book collection with up-to-date 
information on a variety of topics, to supply information not available in books and to 
provide recreational reading in a popular format.  

4. Materials in languages other than English shall be added to the collection to reflect the 
needs of the community; 

5. Materials withdrawn because of loss, damage or wear shall not be replaced 
automatically; 

The need for replacement in each case shall be considered in relation to several factors: 
a. duplicate copies already in the library 
b. existing coverage of the field already in the collection 
c. availability of the material through interlibrary loan  
d. currency, quality and merit of the material 
e. demand for that title, subject, object, etc. 
f. part of a series 
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6. Ultimate responsibility for book selection shall rest with the acquisition team. The 
acquisition team shall select in accordance with the stated library objectives, general 
criteria for book selection, and a general overview of the entire book collection and 
library service role; 

7. Reference material purchases shall be based on the current needs of the community. 
 
PROCEDURE 

1. The acquisition team shall review recommended titles from staff, patrons, and recognized 
library journals and catalogues before selecting library material. 

2. The acquisition team shall consider requests for inter-library loans for possible additions to 
the collection. 

 
3.3 PURCHASE OF MATERIAL 
 
POLICY 

Required library materials shall be purchased in a consistent and economical manner. 
 
PROCEDURE 

1. The purchasing staff shall use the most economical and efficient method for purchasing 
library materials. 

2. The Library Director shall ensure that purchases for the year are within the book allotment 
limits. 

 
 
3.4 MATERIAL GIFTS AND DONATIONS 
 
PURPOSE 

The library occasionally receives gifts and donations from the public. The following policy and 
procedures provide guidelines for acceptance of the materials. 
 
POLICY 

1. All materials offered as gifts or donations, including formats other than books (e.g., magazine 
subscriptions), shall be evaluated according to the selection guidelines. 

2. The library reserves the right to use and dispose of gifts or donations as it sees fit. 

3. No conditions relating to any gift or donation may be imposed upon its acceptance by the 
library. 

4. Receipts shall not be issued for gifted or donated materials. 
 
PROCEDURE 
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1. The donated materials will be examined for suitability for addition to the library collection. 
 
2. The Library Director shall consider special requests attached to the gift or donation. 
 
3.5 WEEDING 
 
PURPOSE 
 
The collection shall be evaluated on an ongoing basis. The purpose of maintenance, which 
includes evaluation and weeding, is to: 

1. utilize library space in the most effective manner; 
2. maintain a reliable collection (i.e. ensure the information is accurate); 
3. improve access to the collection by removing unused materials; 
4. present an inviting appearance to patrons; 
5. locate items in need of repair or replacement; 
6. avoid the illusion of a well-stocked library (i.e. keeping old books in order that the 

shelves do not appear depleted). The goal is to have a quality, useful collection, not 
just a large one. 

 
POLICY 
 
The collection shall be regularly weeded and updated as per the Collection Development Plan.  
 
PROCEDURE 
 
1. Materials that no longer fit the mission and service priorities of the library will be withdrawn 

from the collection.  
 
2. Materials which are considered for discard shall be evaluated by two staff members, one of 

whom shall be knowledgeable about the specific collection being weeded. 
 
3. The following criteria shall be considered when weeding an item: 

a. physical appearance or condition – is it damaged, old looking, etc; 
b. multiple copies of a title may be discarded when the demand has subsided; 
c. content – is the information dated, misleading, or incorrect? Is it an old edition which has 

been superseded by a new edition; 
d. age; 
e. past circulation and probable future circulation; 
f. is there a better or newer title/edition available? If not, the title may be retained; 
g. language – if it is not English, is there a demand for that language in the community; 
h. local interests – has the demand for this author/subject waned; 
i. Canadian or local significance – if the title has some historical value it should be retained; 
j. are there any unique features of this title which warrant special consideration. 
 

4. Weeded items shall be disposed of in any of the following ways, as appropriate.  
a. Offered for resale. 
b. Exchanged with, or donated to, other libraries or organizations. 
c. Recycled rather than destroyed. 
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d. Dangerously outdated materials (i.e., medical or legal materials more than five 
years old) will not be sold to the public or donated and will instead be recycled or 
destroyed. 

e. Given to patrons who have paid for having damaged them. 
 

 
APPROVED BY BOARD       REVIEW Date:     
  
 
 
___________________________________   ___________________________ 
Board Chair Signature       Date 
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COLLECTION DEVELOPMENT APPENDIX 3A 
 

 
FORM 3.1 – REQUEST FOR RECONSIDERATION OF LIBRARY MATERIALS 
 
Please complete this form and return it to a staff member.    Date ______________ 
 
Name _____________________________________  Telephone _______________ 
 
Address  ___________________________________ 
 
City  __________________________  Province  _____________  Postal Code  _____________ 
 
Email  _______________________________________________ 
 
Do you represent   _____ Yourself    If an organization, please name ____________________________ 
 

 Book   Magazine   Library Program   Videogames 
 
 Music CD   Display/Exhibit   Internet Resource/Site   Audiorecording 

 
 

Movie   Newspaper   

Other (brief 
description) 
 
 

 

 

 
 
Thank you for your comments.  A member of our administrative staff will contact you regarding your concerns. 

 

Staff initials: _________________ 
 

The information on this form is collected under Section 33 of the Freedom of Information and Protection of Privacy Act (FOIP) and is used solely for 
purposes relating to the Morinville Community Library.  If you have any questions, please contact the Information Management/FOIP coordinator for 
the Morinville Community Library at 10119-100 Avenue, Morinville, AB T8R 1P8 or 780-939-3292. 

If commenting on an item, what is the title and author/performer/producer? 
 
 
If commenting on a program/display/exhibit what is the title and the date? 

What item/program/display/exhibit are you commenting on? 

How did this program/display/exhibit come to your attention?  (Recommended by staff member, review, friend’s 
recommendation, found on shelf, visited library, library calendar announcement, publicity announcement, etc.) 

Did you read or listen to the entire work, stay for the entire program, view the entire display? 
 
If not, which selection or part did you read or view? 
 
 
What is it that you find objectionable?  Please be specific; cite pages, excerpts, or scenes whenever possible. 

 
What type of 
material or 

service are you 
commenting 

on? 
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